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YTBEPXJIEHO

IIpuxasom BpHO Ilpencenarens [Ipasnenus
AO «MK «Ait Tu UuBect»

I'.b. SIxoBneBbIM

(mpukas Ne 17-04/04-1 ot 04.04.2017 roza)

ITPMJIOXXEHUE Ne 3
k JloroBopy Ha Opokepckoe 00CIyKIUBaHNE
Ha (OHIOBOM, CPOYHOM H JAPYTUX (PUHAHCOBHIX PHIHKAX

IMPUJIOXKEHUE Ne 3

k JloroBopy Ha 6pokepcKoe 00CiITy)KUBaHUE

Ha ()OHZOBOM, CPOYHOM U JPYrUX (PUHAHCOBBIX PHIHKAX

(oroBop Ha BeZieHHE MHUBHUYaJIbHOTO HHBECTHIIMOHHOTO CUETa)

IMMPUJIOXEHUE Ne 3
K Jeno3urapHoMmy 10roBopy

IMPUJIOXKXEHUE Ne 3
K loroBopy Ha 6pokepckoe 00cTy’)KHBaHNE Ha TOBAPHOM PHIHKE

COI'TAIIEHUE
0 NPU3HAHHUM M MCI0JIb30BAHUH YJICKTPOHHOM IOANNCH

r. Mocksa

AxunoHepHoe o6umecTBo «nBecTunuonHast komnanusi «Aii Tu UuBecr», (daree — Komnanus), ¢ OTHON CTOPOHBI,
1 (U3MYECKOe HIH IOPUIUYECKOE JIMIIO, 3aKirouuBiinee (3akmrouaroniee) ¢ Kommanueit JloroBop Ha Opokepckoe
00CTy)XxMBaHHE HA (POHIOBOM, CPOUHOM U APYTHX (PUHAHCOBBIX PhIHKAX W/WiK JJOrOBOp Ha OPOKEPCKOE 00CITY)KUBAHHE
Ha (bOHJIOBOM, CPOYHOM U ApPYyTrux (bl/IHaHCOBI)IX PBIHKAX (JIOFOBOp Ha BCIACHHUC WHIAUBUAYAJIHLHOI'0O MHBECTUIIMOHHOTO
cueta), Jlemosurapueiii JloroBop, JloroBop Ha Opokepckoe OOCIy)XMBaHHE Ha TOBAapHOM phIHKe(danee — Kuuenm),
BMecTe uMeHyemble Cmoponsl, 3akiaioumin Hactosiiee CorianieHue 0 NPU3HAHWK U MCIOJB30BAHUH DIIEKTPOHHOMN
noznucu (nanee — CornaiieHue) 0 HIKECISAYIOIEM:

1. HCHOJIB3YEMBIE TEPMUHbI

DJeKTPOHHBI H0KyMeHT (/1) — TOKYMEHT, B KOTOPOM HH(pOpMAIHs MPeACTaBICHA B 3JICKTPOHHOU (opMe.
Oaexrponnasi noamuck (1) - urGopMaIus B IeKTpOHHON (hopMe, KOTOpast IPUCOSANHEHA K JPYTroi HHPOPMALIH B
3NIEKTPOHHOH (hopme (ToanuchIBaeMoi HH(GOPMAIMH) WM UHBIM 00pa3oM CBsi3aHa ¢ Takoil MH(opManued u KoTtopas
UCTIONb3YETCs JIJIsl OTIPEACIICHUsI JIMLIA, TIOAMUCHIBAIOLIEr0 HH(POPMALIHIO.

IIpocras 3jexTpoHHass noanuck (IIIII) - snekTpoHHas MOAMKCH, KOTOpast MOCPEICTBOM HCIONB30BAaHUS KOJOB,
napoJiedl WM UHBIX CPEACTB MoATBepkAaeT hakT GOpMHUPOBAHHUS FIEKTPOHHOM ITOIIHUCH OTIPEIENICHHBIM JIUIIOM.
Yceunennas (HekBaJduuuupoBaHHasi) dj1ekTponHas noanuck (YIII) - anexkTpoHHas TIOIIUCH, KOTOPAst:

e [IONlyYeHAa B pPE3yJbTaTe KpUNTOrpaduuecKoro mnpeodpazoBaHus WHGOPMAINKU C HCIOIB30BAaHHUEM KITFOYa
3JIEKTPOHHOMU MOIHUCH;

o MO3BOJIACT ONPEACINTD JIMIO, ITOATIMCABIICE SJICKTpOHHHﬁ JAOKYMCHT;

o MO3BOJISACT OGHapy)KI/ITL (paKT BHECCHHMS HW3MCHCHUHU B BHGKTpOHHBII\/’I JOKYMEHT TIIOCJIE MOMEHTa €Tro
MNOAIMHUCAHUA,

L4 CO31a€TCA C UCITIOJIb30BAHUEM CPEJICTB BHCKTpOHHOﬁ IIOAITHNCH.

CpencrBa 3JIeKTPOHHOI MOANMCH - MH(POBaIbHEIE (KpUIITOrpadUIecKue) CpeaCcTBa, HCIOIB3YEMbIE IS peaTn3aliui
XOTsI OBl OJJHOM W3 ciienyronmx GpyHkuui - coznanne Y II1, nposepka YIII, co3nanue xiroya YIII u kiroua mpoBepKu
VYOI

K104 371eKTpOHHOM MOANNCH — YHUKaJIbHAs [IOCJIEI0BATEILHOCT CUMBOJIOB, IpeIHa3HaueHHast 11 co3nanus YOIl
Kaiou mpoBepky 3J1eKTPOHHOI MOANMNCH — YHUKAJIBHAS MOCIIEA0BATEIbHOCTh CHMBOJIOB, OJHO3HAYHO CBSI3aHHAS C
kimrouoM YOII u npenHasHaueHHas U1 IPOBEPKU MOATHMHHOCTH YOIl

Baageabunl kiarodeii 3jiekTponHoii moanmucu - Kowmmanws w Knments: Kommanum, ocymiecTBistonue OoOMeH
nHpopManrel B 3JIEKTPOHHOHN GopMme U ucnionb3yromue YOI B cooTBeTCTBUU ¢ HacTosIIUM COTJIallIeHHEM.
Komnpomeranust Kjaro4eil 371eKTPOHHON MOAMUCH - yTpara JOBEpUS K TOMY, UTO HUCHOJb3yemble Kiroum YOI
obecreunBaroT 6e30macHOCTh HHGopMaIuu. K cOOBITHSM, CBSI3aHHBIM ¢ KOMIIPOMETANUEH KITF0OUel OTHOCSATCS, BKITIOUAs,
HO HE OTPaHWYHBAACH, CIIEIYIOIINE:
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yTpaTa KIF0UeBbIX HOCHTENEH (CPEICTB XpaHeHIS HHPOPMALIUH C 3alTMCAHHBIMH Ha HUX KitogaMu Y OI1);
yTpaTa KJIFOYEeBbIX HOCHTEJIEH ¢ IOCIIeIYIOIUM O0HAPYKCHUEM;
YBOJILHEHHE COTPYIHHKOB, UMEBIIMX JOCTYII K KIIIOYEeBOH HH(OpMaLUH;
HapyllIeHHe TpaBuiI XpaHeHus Kimova YOI,

®  BO3HUKHOBCHHE ITOJIO3PEHUI Ha yTEUKY HH(POPMAIMU WK €€ UCKaKEHUE.
IIpoBepka koppexkTHOCTH (MoAMHHOCTH) DIl 21eKTPOHHOTO JOKyMeHTa — HOATBepkIAcHUE (opmupoBanust 11
KnurenTom u otcytcTBus (B citydae ucrosb3oBanus Y OI1) nckakeHuit B moinucaHHOM JIaHHOW 3JI€KTPOHHOM MOJIIHCHIO
JIEKTPOHHOM JTOKYMEHTE.

HexoppexTHas (He mopmHHasa) 11 — OI1, npoBepka KOTOPOil fana OTpULIaTEIbHBIHN pe3yIbTaT.
Koppextnas (mogaunnast) 11 — OI1, npoBepka KOTOPOii Aaja MOJIOKUTEIBHEIA Pe3yIbTaT.

CucreMa 3JeKTPOHHOTO JoKymMeHTooGopora (0, SmartSign) - kopmopaTuBHas HHGOPMALHOHHAS CHCTEMa
JJIEKTPOHHOTO JOKYMEHT0000pOTa, mocpenactsoM kotopoir Kommanus n Knmentsr Komnanuu ocymiecTBisior oOMeH
3NEKTPOHHBIMU JoKyMeHTamu. D/10 BXOAUT B COCTaB KOpHOpaTuBHOro Web-kabunera Kiuenra.

Web-kaouner Kiimenra — crenuanabpHas 30Ha KOPIOPATUBHOTO cakita KoMmmanuu, ajist BXoJa B KOTOPYIO TpedyeTcs
BBOJI UMEHH (JIOTHHA) ¥ MApOJIsl, HHANBHAYATIbHBIX st Kaxaoro Kiuenta. O6MeH naHHbIME TpH paboTe B Web-kabuneTe
samuiieH nporokonaom SSL (Secure Sockets Layer).

2. NPEAMET COI'VIALUEHUS
2.1. CTOpOHBI COTTIaNIAlOTCS UCTION30BaTh 3JICKTPOHHBIE TOKYMEHTHI B JOKyMeHT0000poTe Mexay CTOpoHaMH.

2.2. CTOpOHBI COIJIaIIaloTCs HCIOab30BaTh DI I MOATBCPIKACHUA aBTOPCTBA, NOMJIMHHOCTH U HECJIOCTHOCTHU 3TUX
OJICKTPOHHBIX TOKYMCHTOB.

2.3. CropoHbl mpusHawoT, yto noiydeHune Kommanuwedr DJI, moamucanHoro mpocroir DIl Knumenra, ropuandecku
SKBUBAJICHTHO NOIydeHHio KoMmmaHWel HAEHTHMYHOIO IO CMBICIY M COJEp)KAHUIO JOKYMEHTa, COCTaBIIEHHOIO Ha
OyMa)kKHOM HOCHUTeNe U MoanrcaHHoro KireHToM co6CTBEeHHOPYYHO.

2.4. CropoHBI TPU3HAIOT, YTO MoiydeHHe KoMIaHWe# »IIeKTpOHHOTO MoKyMeHTa, moamucanHoro YJII Ctopos,
MPOBEpKa KOTOPBIX Jajla MOJIOKUTEIbHBINH pe3yibTaT, OPHUIMYECKH SKBHUBAJEHTHO TNoxydeHuro KomnaHuei
HACHTUYHOTO IO CMBICIy W COJEPXKAHUIO JOKYMEHTa, COCTaBJIEHHOTO Ha OyMaKHOM HOCHTelNe, IOIMHCAHHOTO
COOCTBEHHOPYYHBIMH TOJIIUCSAMH yIOJHOMOUeHHBIX Jull Kimenra u Komnanuu u 3BepeHHoro nevarsimu KineHra u
Kommanum.

2.5. Croponbl npusHaroT B kauectBe cpeacta 11 The GNU Privacy Guard — nporpammuoe obecriedenne, cBOGOTHO
UCToNb3yeMoe, Moauduiupyemoe u pacnpocrpansemoe Ha ocHoBe yurien3un GNU General Public License a takke
nporpammMHsie nHTepQeiickl k The GNU Privacy Guard, obecrieunBaromiyie (pyHKIHOHUPOBAHHE IPOTPaMMBI Ha cepBepe
Kommnanuu u nokanbHbIX KOMIIbIOTEpaX BiaaenbleB Kiatoueit DI1.

2.6. Croponsl mpusHatoT, uto cpencra OIl, omucanHeie B myHkte 2.5 Hacrosmiero CornameHus, 001amaroT
CJICAYIOUMU CBOﬁCTBaMH, MMO3BOJIAIOINIUMH obecreunTh TMOATBEPKACHUE aBTOPCTBA, MOMJIMHHOCTU U NCJIOCTHOCTHU
QJICKTPOHHBIX JTOKYMCHTOB!
e  co3naHue KoppekTHoH DI 31eKTPOHHOr0 JOKYMEHTa HeBO3MOXKHO 0e3 3HaHHs COOTBETCTBYoMIEero kioua OIT;
e 1pu m000M HM3MEHEHHWH 3JIEKTPOHHOTO JIokyMmeHTa ero OIl, chopMmmpoBaHHas 10 BHECEHHUs] H3MEHEHHH,
CTaHOBHUTCSI HEKOPPEKTHOIA;
e 3HaHWe MH(OPMALUH, KOTOpas COAEPKUTCS B IEKTPOHHBIX NOKyMeHTax, DIl u ximouax mposepkn DI, He
MPUBOAUT K KOMIpomeTanuu kimtoueit OI1.

2.7. Tlopstmok ucnosib3oBanust DI, BKIFOUas Co3aaHue U pacnpocrpanenue kiroueit I, peryaupyercs IpunokeHuem
Nel, apisrommMces HEOThEMIIEMOM YacThI0 HacTosmero CorameHus.

3. IPABA U OBAA3AHHOCTHU CTOPOH

3.1. KiimeHT MMeeT MpaBo:

- noxyuuts y Komnanuu nporpamMmmHoe obecriedenue, Heo0XoauMoe 1u1st ucnonb3oBanus D11;

- nonyyats oT Komnanum HeoOXouMyro HHOPMAIHIO U KOHCYJIBTAIIMOHHBIE YCIIYTH 110 BOIPOCaM HCIIOIb30BaHUS
oI,

- OTMCHHUTH WM BPEMEHHO 3a0JIOKMPOBATH IEHCTBHE CBOETO Kiroya mposepku OI1.

3.2. Komnanus uMeeT NMpaBo:

- B Cllyyae BBIABJICHHS IPU3HAKOB HapyIIEHHs OE30IAaCHOCTH IIPH OCYLIECTBICHHH OOCITY)KMBAaHHS BPEMEHHO
MPEeKPaTUTh MIPUEM U UCIOJHEHHE NepelaHHbIX KIMeHTOM 3JIEKTPOHHBIX TOKYMEHTOB;

- OrpaHUYUTbH CPOK AeHCTBUs Kitoda npoBepku DIl Knuenra;

- IPUOCTAHOBUTH HCIIOJHEHHE 3JIEKTPOHHBIX JOKYMEHTOB, noanucaHubix Ol KineHTa, Ha ocHOBaHMHM ITPOCHOBI
KimenTa, nepenanHoii Kommannu o Tenedony, Gpakcy, 31eKTpOHHON MMOYTE HITH HHBIM CIIOCO00M, TIPH YCIIOBUH,
yro KoMmaHus IMeeT BO3MOKHOCTb YCTaHOBUTD, YTO NMPOoch0a ncxoaut ot KiuenTa.
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3.3. Kinenr o0s3yercsi:

- B TeueHHe 2-X HEAeNb C MOMEHTa BCTyIUIeHWs B cuiay Hacrtosuiero Cormamenus / cmenst DI npegocTaButh
Kommnauuu xmou npoepku D11 KineHra B 3J1€KTpOHHOM BUJIE MITH B BUJIE IOKYMEHTa Ha OyMa)KHOM HOCHTEe
(s KimeHtoB — 1opuandeckux Jmim) 1o ¢opme cornacHo [Ipunoxenuto Ne 2 x Hactosimemy CorjamieHuro,
3aBEPEHHOTO MOJIICHIO0 U NeuaThio Kinenra.

- B ciyyae komnpomeranuu kimoda DI HezamemnmutensHo nepenarb Komnanuu mpockOy o ONOKMPOBaHMU H
HaNpaBUTh MHUCbMEHHOE YBEJOMJIEHHE 00 OTMeHe neiicTBusa Kioua DIl M coOTBETCTBYIOIIEro emy Kioya
nposepku D11 Knnenra (Ilpunoxenne Ne 3 k Hacrosiemy CornameHuio);

- IOCIIe Mepefady MPOoCchObI O IPHOCTAHOBKE MCIIOJHEHNUS IICKTPOHHBIX JOKYMEHTOB KiIMeHT 10 KOHIIa TEKYIIETO
IOHA JOJDKeH mepenaTh B KommaHWio 3asBIEHHE O BPEMEHHOH NPHOCTAHOBKE HCIIONHEHHS 3JIEKTPOHHBIX
JOKYMEHTOB B BHJI€ JJICKTPOHHOTO IOKyMeHTa, moamucanHoro OI1 Knmenrta, mnm noKyMeHTa Ha OyMaXKHOM
HocHTene ¢ noanuceio Knnenra.

3.4. Komnanus o0s3yercs:

- MPUHUMATh K UCIOJHEHUWIO 3JIEKTPOHHBIE JOKYMEHTHI, monanucanHsle DI Kiuenra, npu ycnoBuM mpaBUIBLHOTO
oopMIICHHS TOKYMEHTA U KOPPEKTHOCTH TIOIHCH;

- mpenmoctaBuTh KIIMEeHTY BO BpeMEHHOE TOJB30BAHHE MPOrpaMMHOE oOOecliedeHne, HeoOXommmoe st
ucnoab3oBanus OII;

- mpepoctaBuTh KilMeHTY HE0OXOIUMYIO MH(POPMAIMIO M KOHCYJIbTAI[MOHHBIE YCIYTH 0 BONPOCAM SKCILTyaTallu
3TOr0 NPOrPAMMHOTO 0OECIICUEHHS;

- npu nocrymieHun oT Kimmenra yBenomieHus o0 oTMeHe NeicTBHs Kiroua poBepku 11 npekpaTuTh UCIoIb30BaHNe
3TOro KJIto4a /i npoBepku D11 37eKTPOHHBIX TOKYMEHTOB,

- B cCliy4dae, c€Clin Kommanus ne MOoJy4acT OT Kiunenra 3assiaeHns o MIPUOCTAHOBKE HMCIOJHCHUA 3JICKTPOHHBIX
JAOKYMCHTOB, KoMmmanus ucmonaser Bce QJICKTPOHHBIC JOKYMCHTBI, IMOJANMNCAHHBIC KOPPCKTHBIMH oIl KJ'II/IGHTEI,
HCIIOJIHCHUC KOTOPBIX OBLIO MMPHUOCTAHOBJICHO.

3.5. Croponsbl 00s3y10TCH:

- OpraHu30BaTh BHYTPCHHHH PEKUM (QYHKIIMOHHUPOBAHHS pPabOYMX MECT TaKUM 0Opa3oM, 4YTOObI HCKIHOYHUTH
BO3MOYXHOCTh HCTIOJIb30BaHus Kitoua D11 HeymoTHOMOUYEHHBIMHU JIMIIAMU;

- 1pu BbIABICHHMH OfHOW n3 CTOPOH IpHU3HAKOB HapymieHWs Oe3omacHocTH wucnone3oBaHus Oll, obecneunth
He3aMe/UTMTENIbHYIO TIPHOCTAHOBKY BCEX IEHCTBHH 1Mo ocymiecTBieHnio /O Mexmy cTOpOHaMH M M3BECTHTH O
ciryguBniemcst 1pyryio CTopony.

4. OTBETCTBEHHOCTBb CTOPOH

4.1. B ciyyae HEBBINIOJIHEHMS WM HEHA/JIEKAIIETO BHIMOIHEHUs] CBOMX 00s3aTenbcTB 10 COrMalieHuio OIHOW 13
Cropon, npyras CTopoHa HMMeeT NpaBo MOTpeOoBaTh OT BMHOBHOW CTOpPOHBI HMCHOJNHEHMS TNPHUHSATHIX Ha ceds
00513aTeNIBCTB, a TaK)Ke BO3MEIICHUS IPUYNHEHHOTO el yiepoa.

4.2. Komnanusi He HECET OTBETCTBEHHOCTH 3a IMOCIICACTBUS HapylieHus KimeHTOM TpeOOBaHHWil MO yCTAaHOBKE M
9KcIUTyaTanuu kioua OI1, B Tom yucie yObITKH, TOHeceHHbIe KITMeHTOM H3-3a HECAHKITHOHUPOBAHHOTO HCIIOJIb30BAHUS
kimoueit D11 Kirenra HeynoJHOMOYEHHBIMU JIMLIAMHU.

4.3. Tocne npekpatienus neictBus wim pacropxkerns: Cornamenus CTOpOHBI IPOAOJIKAIOT HECTH OTBETCTBEHHOCTD 32
AIIEKTPOHHBIE JOKYMEHTHI, CO3/IaHHbIE 1 MCIIOJHEHHbIE B Iepro neiicTBus JloroBopa Ha Opokepckoe 00CcIyKUBaHHUE.

5. IMOPAAOK PAZPEIHIEHUS CIIOPOB

5.1. B cnydae Hecornacus Kiuenra ¢ aevicteusimu KoMaHuu, CBsI3aHHBIME C HCIIOTHEHHEM KoMmaHue# moinrcanHbIx
OII a51eKTpOHHBIX TOKyMEHTOB, KineHT Hanpasiisier KoMnannu nucbMeHHOE 3asBJICHUE C U3JI0KEHUEM CYTH IPETEH3HUHU.
IIpu monydyenun Kommanwel BhIeHa3BaHHOTO 3asiBiieHUs oT Knmenra, KoMmmanus HeMmeIJIeHHO (Ha BeCh NMEPUOJ
paspelnieHus cropa) MPOU3BOIUT ASUCTBUS 10 OiokupoBaHuio ero DI1.

5.2. Komnanus B TeueHHWE CEeMM KaJleHIAapHBIX JHEH paccMmarpuBaeT 3asBieHue Kimenra m nubo ymoBIEeTBOpSET
nperen3uto KirenTta, mubo nepenaer KinmenTy nucbMeHHOE 3aKiI0o4eHHE 0 HEOOOCHOBAaHHOCTH €0 MPETEH3HH.

5.3. B ciyuae necornacust ¢ 3akimtoueHneM Komnanun KnuenT nanpasiser Kommnanuu micbMeHHOE yBEIOMIICHHE O
CBOEM HECOTJIacHuu U TpeOoBaHNEM (HOPMHUPOBAHNUS IKCIIEPTHON KOMHUCCHH [T PACCMOTPEHUS CIIOpa.

5.4. CTopoHEBI B TeUEHHNE CEMH KaJICHAAPHBIX THEH mocie noinydenns KoMmmnanuei nucsMeHHOTo yBenomieHus Kinenrta
(hOpMHUPYIOT IKCTIEPTHYIO KOMICCHIO, COCTOSAIIYIO M3 PAaBHOTO YHCa TpeacTaBuTenei CTOPOH, B KOTOPYIO OT KaxIoH
CTOpOHBI BKJIIOUAETCs He 00Jiee IBYX YETIOBEK.

ITo B3auMHOM goroBopeHHOCTH CTOPOHBI MOTYT BKJIIOUUTH B COCTaB 3KCIIEPTHOW KOMHCCUHU HE3aBUCUMOTO KCIEPTA.

5.5. B TeueHuwe cemMu KaJeHIApHBIX AHEW C HaThl (HOPMHPOBAHHS DKCIEPTHONH Komuccur KITMEHT mpemocTaBiiseT
9KCIEPTHONU KOMHUCCHUH CIIEAYIOLINE MaTepHalibl:
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- 3asBJICHHE C U3JI0KCHHEM CYTH IIPETCH3UH;

- OyMaXHYIO KOIIHIO OCIIapHBAaEMOTO AJIEKTPOHHOTO JOKYMEHTa (TIPH HAJTHIHNH);

- 3aBepeHHble KoMmaHue# konun yBeoMieHUI 00 OTMEHe NeHCTBHS Kirouel mpoBepkd D11 yrmolHOMOYEeHHbIX JIUI]
Knuenra (mpu Hanuuum).

5.6. B TedyeHne cemm KaJeHIOApHBIX AHEH ¢ MaThl (DOPMHUPOBAHHS SKCIIEPTHOW KoMHCCHH KOMITaHHMS MpemoCTaBIseT
9KCIEPTHON KOMHCCHH CIIEIYIOIINE MaTCPHAIIbL:

- MMACEMEHHOE 3aKitoueHre Kommanuu o He000CHOBAaHHOCTH MPETCH3UN K.HI/IGHTa;

- DJIEKTPOHHBIA JOKYMEHT, Ha OCHOBaHUHM KoToporo Kommanus coBepuuuina ocnapuBaemble KimeHToM nelcTBus
(manee - ocriaprBaeMBblii JJIEKTPOHHBIH JOKYMEHT), 3aBepeHHbIi D11 ynmomHoMoueHHbIX sui Kinenra, B Bue ¢aiina
1, Ipy ucross3oBanun YOII, cooTBeTcTBYOLIME 3 TOMY AOKyMeHTY DI B BUIe OTIENbHBIX (ailiioB;

- OyMaXHYIO KOIIHMIO OCIIapHBAEMOT0 JIEKTPOHHOTO JJOKyMEHTa;

5.7. ITo B3auMHOI1 JAOTOBOPCHHOCTHU CTOpOHLI MOTyT nepeaarb 3KCHepTHOﬁ KOMUCCHUU ApYyIru€ mMaTrepualibl, UMCIOIINC
OTHOILICHUEC K CYTH paCCManHBaeMOﬁ MPETCH3UU.

5.8. CtopoHs! 00s13aHBI CIIOCOOCTBOBATh PabOTEe IKCIEPTHON KOMHCCHH M HE JOIYCKaTh OTKa3a OT MPEIAOCTABICHHUS
HeO6XOI[I/IMI)IX JOKYMCHTOB.

5.9. B ciydae HempemocTaBieHHs B YCTAHOBJICHHBIH CPOK SKCIEPTHON KOMHcCHH OHOM m3 CTOpOH Kakux-nmnbo u3
BBIIICNIEPEUNCICHHBIX MAaTEPHAIOB K PACCMOTPEHHUIO TPHHUMAIOTCS aHAJIOTHMYHBIE MaTEpHalbl, IMPEAOCTaBICHHBIC
npyroid CTOpoHOM.
5.10. IIponenypa npoBepku koppektHocTH JI1 1 npaBubHOCTH HcTioiHeHNs] KoMnaHuel ocriapuBaeMoro 3JIeKTPOHHOTO
JOKyMEHTa OCYIIECTBIIIETCS SKCIIEPTHON KOMHCCHEH B CICAYIOMIEM TOPSAKE:
- IPOBEpPSIETCS COOTBETCTBHE OCHAPHBAEMOTO ICKTPOHHOTO JOKyMEHTa JeHCTBHAM KoMmmaHuy 1Mo ero NCTIOITHEHHIO;
- IpoBepsieTcs KOPPEKTHOCTH (MOATHMHHOCTH) D11 ocriapuBaeMoro 31eKTpOHHOTO JOKYMEHTa,;
- mpoBepsroTcs nata u Bpems popmuposanus I/ u OI1, a Takxke (B ciaydae npuMeHeHus Y O11) cpok geiicTBUS KiTroueit
nposepku DIl ynoaHoMoueHHbIX nul KiueHTa, ¢ TOMOIIbIO KOTOPBIX MpoBepsauch ero JII;
- Ipu HaMM4uu yBegomsieHnH KnmenTta o6 oTMene aeiicTBust kimrouya mpoBepku Ol mpoBepsioTcs maaTa U BpeMs HX
peructpanuu y Kommanuu;
5.11. IoareepxaeHnem koppektHocTH Ol M mpaBUIbHOCTH HcToNHEHHs KoMmaHuel ocrapuBaeMoro 3JIeKTPOHHOTO
JIOKYMEHTA SIBISETCS] OJHOBPEMEHHOE BBITIOIHEHHE CIEIYIONINX YCIOBHIMA:
- umHboOpMaIys, coaepxamasics B OCIIAPHBAEMOM 3JIEKTPOHHOM JOKYMEHTE, ITOJHOCTBI0 COOTBETCTBYET JNEHCTBUSAM
KoMIanuu 1mo ero MCIoJTHEHHUIO;
- mopsinok ucnonb3oBanus JI1 ocnapusaemoro D/1 coorBeTcTBYeT JanHOMY CormnanieHuto;
- B ciydae ucrnosib3oBanus Y OIl:
e oy nmposepku I ynoaHoMoueHHBIX Jiui KimeHTa, ¢ MoMoIbio KOTOPBIX MpoBepsutich D11, B MOMEHT
MOCTYIUICHUS 3JIEKTPOHHOTO JOKyMeHTa B KOMIaHWIO M €ro MpOBEpKH SIBISUINCH JEHCTBYIOMINMH, T.€.
OBUTH 3apEerHCTPUPOBAHBI B YCTAHOBJICHHOM IOPSIIKE, CPOKHM WX JAEHCTBUS HE MUCTEKIIH, M OHU HE ObLIH
OTMEHEHBI;
e  TOATBEPIK/AEHA MOAIMHHOCTh M LEJIOCTHOCTh Kiroueid mposepku OII ymomHomoueHHsIX nui Kinenra, ¢
MOMOIIBI0 KOTOPBIX MPOBOAMIACE TpoBepKa OlI;
e mpoBepka DI aMeKTpOHHOTO JOKYMEHTA C HCIOJIb30BaHUEM KiTroueil mpoBepku D11 yrmoIHOMOYEeHHBIX JIUIT
KnmenTa ana monoXUTEIBHBIA Pe3ysbTarT.
5.12. BoinosiHeHUE YCIOBUiA, nepeurcieHHbIX B 11.5.11, o3Hadaer, 4To KoppekTHOCTh DI ¥ MpaBUIIbHOCTh UCTIOTHEHUSI
Komnanwueit ocrmapnBaeMoro 3JIeKTPOHHOTO JOKYMEHTa MOATBEPXKICHA, T.C. MPOBEPSEMBIN AIICKTPOHHBIA TOKYMEHT
nozanucan KoppekTHeIMHU D11 1 0611 paBmIbHO HcnonHeH Komnanuei.

5.13. HeBblnosiHeHUE J1000T0 U3 YCIOBH, IepevnciieHHbIX B 11.5.11, 03Hauaer, 4To KoppekTHOCTh D11 1 npaBHIbHOCTD
WCIIOJIHEHHS 3JICKTPOHHOTO JOKYMEHTAa HE IOATBEPXKACHA, T.€. TPOBEPSIEMBIH 3IEKTPOHHBIN TOKYMEHT ITOAIMUCAH
HeKOppeKTHBIMHU D11, 1160 37eKTPOHHBIN JOKYMEHT HE OBUT MPaBUIBHO HCHIOTHEH KoMmaHue.
5.14. B Tom ciyuae, ecnin Komnanust npuHsia K UCIIOJIHEHHUIO 3JIEKTPOHHBIM JOKYMeHT, noanucanubiii D11 Kiuenra,
KOPPEKTHOCTh KOTOPBIX W MPAaBIIBHOCTH HCIIOMHEHNS YKa3aHHOTO AJIEKTPOHHOTO JOKYMEHTA YCTAHOBIECHBI SKCTIEPTHOM
Komuccueil, mperemsun Kimenra x KoMmaHw cBsS3aHHBIE C TIOCIIEACTBUSME HCIOJIHEHHUS YKAa3aHHOTO JOKYMEHTa,
MPHU3HAIOTCS] HEOOOCHOBAHHBIMH.
5.15. B Tom cnyuae, eciin Komnanust npuHsiIa K UCIIOJIHEHHIO AJIEKTPOHHBIN JOKYMeHT, noanucanHbiii OI1 Kimenra,
KOPPEKTHOCTh KOTOPBIX JINOO MPaBHIBHOCTh MCIIOIHEHHS 3JEKTPOHHOIO JOKyMeHTa KommaHued He MOATBEp)KICHBI
JKCHepTHON koMuccued, npereHsun Knuenta k. KoMnanuw, cBsi3aHHbIE ¢ MOCIEACTBUAMU HCIIOJIHEHHS YyKa3aHHOIO
JIOKYMEHTA, IPU3HAIOTCS 000CHOBAHHBIMH.
5.16. 1o uroram paboThI HKCIIEPTHON KOMUCCHHU COCTABIISIETCSI AKT, B KOTOPOM OTPasKaroTCsl:

. cyTh npeten3uu Knuenra;

. JIeHCTBUS SKCIIEPTHON KOMUCCUY;

. YCTaHOBJICHHBIE 00CTOSTEIILCTBA;
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° BBIBOIbI 3KCHCpTHOI71 KOMHUCCHHU.

5.17. AXT moanuCHIBae€TCS BCEMH WICHAMH KCIEPTHON KOMHUCCHH U SBIIACTCS OCHOBaHWEM s puHATHS CTOpOoHAMH
OKOHYATEJHFHOTO PEeNIeHUs 00 YperyJIMpOBaHUH CIIOPHOM CUTYaIlUH.

5.18. YeHsr KOMHUCCHH, HE COTIIACHBIE C BBIBOJaMHU, OTPAXCHHBIMU B AKTE, TIOAMMCHIBAIOT AKT C BO3paKCHUSAMH OO0
M3JaraloT CBOE HECOTJIaCHe M BBIBOJBI B IMCEMEHHOM BHJIE B OT/ICIIEHOM JOKYMEHTE, KOTOPBIH Mpuiaraercs K AKTY.

5.19. MakcumanbHBIi CPOK pabOTHl KCHEPTHOW KOMHMCCHM COCTAaBIISICT TPHUILATh KalleHOApHBIX ITHEH ¢ JaThl ee
(opmupoBaHusL.

5.20. CTOpOHI)I MpU3HAKOT, 4YTO AxT BKCHepTHOﬁ KOMHUCCHUU CITYKUT OCHOBAHHEM [JId PCIICHUA CIIOPHOI'O0 BOIIpOCa U
SABJACTCA NJOKA3aTCJILCTBOM B Clly4dac nepejavu crnopa Ha paCCMOTPEHUC B Cy)IC6HI)Ie OpraHsl.

Pacxozp! no hopmMupoBaHUIo ¥ pab0Te SKCIIEPTHOI KOMUCCHH (32 HCKJIIOYEHHEM PACX00B Ha BHIIUIATY BO3HATPAXKICHUS
3a paboTy B cocTaBe IKCHEPTHOW KOMHCCHM IKCIIEpPTaM, NMPHUBJICUCHHBIM 10 MHMIMaTHBEe KimeHTa) Bo3mararorcsi Ha
Komnanwnto. B cirygae npusHaHUs SKcIiepTHON Komuccueit TpeboBannii KimmenTa HeobocHoBaHHBIME, KitneHT 00s13aH B
TeueHne 5 (mATH) pabouMX JHEH C MOMEHTa COCTaBIEHHMA AKTa SKCIIEPTHOH KOMHCCHM BO3MECTHTh KoMmmaHuu Bce
yKa3aHHbBIE PacXO/bl.

5.21. B cnydae Hecormacust onHOH n3 CTOPOH C pelIeHHEM 3KCIEPTHOW KOMHCCHH, YKIOHEHHUS OT (hOPMUPOBAHUA
9KCIEPTHONH KOMHCCHH, JTHOO ydacTHs B ee paboTe, MpensTcTBOBaHMS ydacTuio CTOpOHBI B paboTe IKCIEpTHOH
KOMHCCHH, CIIOp IOUIC)KUT PACCMOTPEHHUIO B CyIEOHOM MOpsIKE B COOTBETCTBHU C JIOTOBOPHOM ITOJACYIHOCTBIO,
omnpezeneHHoit loroBopoM Ha OGpokepckoe 00CIyKUBaHHE.

6. CPOK JIEUCTBHSA U PACTOP)KEHUE COT'JIAINIEHUSA

6.1.B ClIy4dasax, Koraa NpucoCInHCHUC Kaunenra x JAO0TOBOPY OCYIICCTBIIACTCS ITYTEM COCTABJICHUA CTOpOHaMI/I OJHOTO
JAOKYMCHTA, MOANHNCBIBACMOTO CO6CTB€HH0py‘IHOI71 8(0718885(02:3:0) KJ'II/ICHTa, CornamieHue CYUTaeTCs 3aKIIOYCHHBIM C
MOMCHTA IMPUCOCANHCHU L Kimenra x I[OFOBOpy, MIPUIJIOKCHUEM U HEOTHhEMJIEMOMH JaCThIO KOTOPOTI'O ABJISICTCA HACTOAIICE
CormnamreHue. HpI/I 9TOM, IIPHU HAJTUIHUU Y Kiauenra paHee 3aKIHOUYCHHOTIO COFJ’IaIHeHI/Iﬂ, COOTBECTCTBYIOLICTO ITPUITIOKECHHTO
K BHOBb 3dKJIFO9aCMOMY J0TOBOPY, IOBTOPHOC 3aKJIOYCHUC CornameHus He Tpe6y€TC$[.

6.2. B cnydasix, korja npucoequHeHHe (H3MYECKOro JIMIA K JOrOBOPY OCYILECTBJISAETCS yNAJCHHO MyTeM oOMeHa
CropoHaMH 3IICKTPOHHBIMH JOKYMEHTAMH C WCIOJIb30BAHHEM JAHHBIX W3 €IMHOW CHCTEMBI HICHTH(HKAIMKA H
ayTeHTHU(UKAIMK W/UIK Yepe3 eANHYI0 CHCTEMY MEeXBEJIOMCTBEHHOTO JICKTPOHHOTO B3aumMojeHcTBHs, Coryamenne
CUNTAETCS 3aKJIIOYEHHBIM C MOMEHTA €ro 0€30rOBOPOYHOT0 aKIETTa ITyTeM COBEPUICH!S (PU3MUECKNUM JIMIIOM B TCUCHHE
2 (nByx) paboumx JTHEH 1mocie NoxydeHns: oepThl MOCIEAHETr0 N3 COBOKYITHOCTH CIIETYIONINX ICHCTBHI:

6.2.1. coBepieHre (PU3MYSCKUM JIUIIOM BCEX HEOOXOIMMBIX IEHCTBUU i oOecneueHus monyueHuss Kommanuei w3
€/INHOM CUCTEeMBI HACHTU(DUKAINH 1 ayTeHTU(PUKALIUY TPUHAJUIEKAIIETO eMy a00HEHTCKOT0 HOMepa B CETH TeJie()OHHOM
COTOBOW CBSI3M, HA KOTOPBIA BO3MOXKHO OTIPAaBUTh CMC-COOOIIEHHE M 3apETHCTPUPOBAHHOIO HA €ro MMsl ajapeca
JJIEKTPOHHOM TOYTHI WK IIyTeM BBEJICHHs YKa3aHHbBIX B 3TO# crarhe 6.2.1. naHHbIX (U3UUECKUM JIUIIOM Ha Web-caiite
KoMmmnauuu caMoCTOSTENbHO;

6.2.2. BBenmenne (uszmyeckuM JmioM Ha web-caiite Komnanuu crienuanbHOrO cMC-Kofa (KJIoda), MOJYYSHHOTO OT
KomMnanuu Ha yka3aHHbII (PU3NUECKUM JIMIIOM a0OHEHTCKUI HOMEp B CETH TeJIe)OHHOM COTOBOM CBSI3U B COOTBETCTBUH
c . 6.2.1 Cornauienus.

6.3. KomnaHusi ocymiecTBisieT aBTOMaTHYECKYI0 (DMKCAIMIO COBEPIICHUS (PHU3MYECKUM JIMIIOM JEHCTBUH, YKa3aHHBIX B
mm. 6.2.1-6.2.2. Cornamenusi. CTOpOHBI IPU3HAIOT, YTO (aiiIbl pErUCTPAINH, TPOTOKOIBI, KyPHAJIBI HIIH JIOT -(haiisl,
c(OpMHUPOBaHHbBIE MPOrPAMMHO-TEXHHYECKUMH cpejacTBaMu KommaHuM, a TakKe MOATBEPIKICHUS, MOJY4YEHHbIE OT
oriepaTopa COTOBOH CBSI3HM, OOCITY)KMBAIOIIET0 aOOHEHTCKUH HOMEp (U3NUIECKOTO JINIA B CETH Teine(OHHOM COTOBOM
CBSI3H, SIBJISIFOTCSI TIPHOPUTETHBIMU J0KA3aTENbCTBAMU COBEpIIeHHsT (U3NUECKUM JIMIOM JICUCTBUM, YKa3aHHBIX B IIII.
6.2.1-6.2.2. CornarieHus.

6.4. CropoHbI NpHU3HAIOT, 4TO 3akioueHue CornaiieHus B NOpsaKe, ycraHoBieHHOM 1. 6.2.CorjianieHus, cuuTaeTcs
Ha/JICKAIIUM W IOPUIMYECKH SKBHBAJCHTHO MOJIYYCHHIO JOKyMEHTa Ha OyMaXHOM HOCHTENE, IOANHCAHHOTO
coOcTBEHHOPYUHOH moanuchio Kinenra.

6.5. JlefictBue CoriameHus OrpaHHYCHO CPOKOM JICHCTBUS JOTOBOPA, IPUIOKEHUEM H HEOTHEMIIEMON YaCThI0 KOTOPOTO
sBiisieTcst HacTosmee CorameHue.

6.6. Cornamnenue MOXXeT ObITh pacTOPTHYTO 1O TpeOoBaHMIO Jt000i 13 Ctopon. CorianieHue CYUTAeTCsl paCTOPTHY THIM
¢ MoMeHTa nonydeHust CTOpoHOH yBefoMIIeHHs! 0 pacTop:keHuu CornamieHus.

6.7. Pacropxenne CornamieHdss He npekpamaeT o0s3arenbcTB Kimenta m KommaHuM, BO3HHKIIAX O MOMEHTa
nonydeHnss CTopoHOW yBenomyeHHs O pacTopkeHnH CorjamieHus, B TOM YHCIE II0 3JEKTPOHHBIM IOKYMEHTaM,
nepexanHeiM 1 moxnucanHeiM OIl Kimenta n momyduenHpiM Kommanwmed 10 MOMEHTa MOJIYYECHHS YBEIOMIICHHS O
pactopkenur CoryaneHus.
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Ilpunoswcenue Nol
k Coznawenuio 0 NPUZHAHUU U UCNOJIb306AHUN INEKMPOHHOI NOORUCU

MOPSIJIOK
HUCIMOJIb30BaHUSA SHeKTPOHHOﬁ noAInUuCHu

1. ITopsaoK NCHOJIb30BAHMS MPOCTOIi JIEKTPOHHOM MOAMMCH

1.1 MoaTBep:xaeHUe POPMUPOBAHHUA TPOCTOI FIeKTPOHHOM moanmucu Kinnentom

dakr ¢opmupoBanus npoctoii Il ompenenenHsiM KimeHTOM B cHCTeMe BIEKTPOHHOIO JIOKYMEHTOOOOpOTa
MIOJITBEPKIACTCA:

e Ayrentudukanumeii Kiunenra mytem npoBepku BBOAUMbIX KineHToM mpu BXone B Web-KaOHHET JTHYHOTO
JIOTHHA ¥ mapoJis. [Ipu OTpUIATETIBHOM pe3ylbTaTe MPOBEPKH JOCTYI B Web-kabuHeT i BXOAAIIYIO B €ro
cocraB cucteMy /10 3ampemaercs.

e ABTOMAaTHYECKHM BKIIOYCHHEM B co3faBaeMblii D/ mH(popMarmu, ykassiBaromeil Ha KineHnTa, oT nMeHH
KOTOPOTO OH ITOIMICHIBACTCS.

1.2 Moanucanue 31eKTPOHHOTO JOKYMEHTA MPOCTOM 3JIEKTPOHHOM MOANUCHIO
O/ cunraeTcs moamrcaHHBIM pocToi D11 mpu coOIr0AeHUH CIIEAYIONINX YCIOBHIHA:

e B co3maBaeMoM IOKyMeHTEe coiepykuTcs HH(MOpMAIWs, yka3piBatomias Ha KimeHTa, OT MMEHH KOTOPOTO
nmoanuceBaeTcs D/,

o [Ipu cozganuu 3]1 UCTIOIB3YETCs CIICIMATBHBIN OTHOPA30BbINA KO/ (KJIF0Y), KOTOPBIH BhIckUIacTcs mo SMS Ha
ykazaHHblii Knuentom HOoMep MoOwimbHOro tenedona. bez BBoga Knmentom monyuenHoro koxa O/ He
co3/aeTcs.

1.3 IIpaBuaa onpenenenns Kinenra, noagnucasmero 3JeKTPOHHBIH JOKYMEHT, 110 ero NPocToi 31eKTPOHHOI
NoANMCH

Kmuent, mommucaBmmit 31 mpoctoit DIl ompenensercs NO yKa3pIBaroIled Ha Hero HWHQOpMAIWH, KOTOpas
aBTOMAaTHYECKH 3aHOCHUTCS B TIOATIMCHIBaeMbIi D/ pu ero co3paHuy.

Hara u Bpemst moanucanus D] npoctoii 11 onpenessiroTes o crendaibHoMy ¢aiiny, aBTOMaTHUeCKH HOPMHUPYEMOMY
cuctemoir D10 mpu BBome KimeHTOM cHenmMambHOTO OJHOPA30BOIO KOJAA, HEOOXOIUMOTO JJIsl CO3JIaHus,
ToAmUchIBaeMoro /1.

1.4 Iopsaaok nposepku npocrtoii 11 Knnenra
IIposepka npocroit D11 Knnenra ocyiiecTBiasieTcs B CAEAYIOLEM HOPSAKE:
e  CornacHo myHKTY 1.3 onpenensiercst KnueHt, noanucaBmmii JOKYMEHT
e  Ompenensiercst HOMEp MOOWIBHOTO TellepoHa, KOTOPbINA AaHHBIA KineHT yka3zan it otnpaBkun SMS

e  DTOT HOMEp CIIMYAETCsl C HOMEPOM, Ha KOTOPBIH OBUT OTIPABIIEH CIICIHANBHBIA KO (KJIF0U), HCIOIb3yEeMbIH
IIPU [IPOCTOM 3EKTpOHHOU noanucu /1.

e [lo ciermansHOMY (aiiy, aBTOMaTH4IecKH popmupyeMomy cuctemoit /10, ycranaBnuBaeTcs ¢pakT BBoja
KnuenTom nonmyueHHoro koja.

1.5 Meps1 6e30macHOCTH MPH HCIOJIL30BAHNHT MPOCTOM 3J1eKTPOHHON MOANNCH
O06s3aTepHBIE MEPhI 0€30TTaCHOCTH IIPH MCTIOJIB30BAHUH IPOCTOI ANMEKTPOHHOH IMOAITNCH:

o CobOnronerne KOH(MUIASHIMATLHOCTH JIOTHHA M TAPOJIs, UCTIOIB3YIONIMXCS IS TOCTyNa B wWeb-KaOWHET H
CHCTEMY JJIEKTPOHHOI'0 JTOKYMEHTO000pOTA ISl ITOAIHCAHHUS JOKYMEHTOB MPOCTON 3JIEKTPOHHOM MOAMUCHIO.

e KOHTpOJb NpaBWIBHOCTH HOMEpa TeseOHa, Ha KOTOPBI HAIpaBiseTCs  CIEHMANbHBIN Koj (KIoY),
HCTONb3YEMBII IPU MPOCTON 3NEKTPOHHON noamnucu I/

e CobmtoneHne KOHGUACHIINATFHOCTH CIEIMAIBHOTO Kofa (KITF04a), UCTIOIb3YeMOT0 TIPH ITPOCTON 3JIEKTPOHHON
noanucu /.

2. ITopsiioK MCNO/IB30BaHUS YCHIIEHHOH (HeKBaIu(pUIUPOBAHHO) YJIeKTPOHHOI MOANMCH

2.1 Co3nanue, pacnpocrpaHenue u 3ameHa kiawdeid YIII Komnanuu.

Kitou 211 u ximrou nposepku D11 KoMnanuu co3aaiotes ¢ UCMONIb30BaHUEM MPEAYCMOTPEeHHBIX CoTJlallieHueM CpPeICTB
oIl
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Kirou VOIT Kommanum XpaHHUTCS B CTICIIHAIBFHO CO3MaHHOM XpaHmimie KoMIIaHuu U HCHOIB3yeTCsl ISl TTOATUCAHUS
3JIEKTPOHHBIX JTOKYMEHTOB, yYacCTBYIOIINX B JIEKTPOHHOM JOKyMeHTooOopoTe Mexnay Kommanweit u ee KineHTaMHu,
3akmounBinMu ¢ Kommanuei Cornamienue o Npu3HaHUU U UCIIOJIb30BAHUH SJIEKTPOHHON MOJITUCH.

OTBETCTBEHHOCTH 32 COXpaHEHHE CEKPETHOCTH (HeKoMmpomeTaruio) kirroda JI1 Komnannu nexurt Ha camoii Komnaaun.

Kirou nposepku D11 Komnanuu cBo00aHO pactipocTpaHseTcs Cpeiv KIIMEHTOB KOMITAHHH — Yepe3 KOPIOPaTUBHBIN cailT,
IO 3JIEKTPOHHOM 1OUTe, Ha AUCKETaX U T.A4. Mcronbp3yeTcs KIIMeHTaMy KOMITAHUH AJIs1 OATBEep K AeH!Us nonuHHocTH D11
KOMITaHHH B DJIEKTPOHHBIX IOKYMEHTAX.

Kimroun OI1 Komnaanu cauTatoTcsi JeHCTBYIOIINMHE 10 UX 3aMEHBI 110 HHUNHaTHBe KoMmaHuu nubo 10 MpeKpamieHuns
ucnonbs3zoBanusi Komnanueit npexycmorpenusix Cornamenuem cpeacts 11

IIpu 3amene wiroueit D11 Kommanun ¢ ncnoip3oBaHueM mpeaycMoTpeHHBIX CornamenueM cpenctB DI cozmatorcs
HoBEIH Kiro4 D11 1 kimou nposepku D11 Kommanmnu. Kirrou D11 moctynaer Ha XpaHeHHe B XpaHIUTUINE KOMIAHAH, a KITI0Y
nposepkn Ol pacnpocTpansercs cpean kiaueHToB Kommnanun. KnmeHTBI KOMmaHMM B 00S3aTEIBHOM MOPSAIKE
YBEIOMIISIOTCS O BpEMEHH BBOJIa B IeHiCTBHE HOBBIX Kimfoueit D11 kommanuu.

2.2 Co3nanue, pacnpocTpanenue u 3amena kiatoueid YJIII kauentoB Komnanuu — pusnyeckux g

Kiuenrt, 3akmrounBnmmii ¢ komnaaneii Cormanienne o IpU3HAHUK U UCTIONB30BaHUH YJICKTPOHHONW IU(PPOBOH MOIITUCH,
nonyvaet cpeactBa OIl. CpenctBa OI1 pacmpocTpaHsroTcs cBOOOZHO W MOTYT OBITh MONydeHB KimeHtoM 1m0
JJIEKTPOHHOH TOYTe, Ha TUCKETE (KOMIIAKT-AUCKE), 3aTPy>KEHBI ¢ KOPIIOpaTHBHOTO caiita Kommanuu u T.1.

Knnent ycranaBnuBaeT cpeactBa Ol Ha cBoeM jokanbHOM KommbioTepe. C ucnonbzoBaHueM cpeictB Ol kineHT
CO3/a€T HA CBOEM JIOKaJIbHOM KoMmbloTepe kitod D11 u kirou nposepku OI1.

Kirou DIl kimeHTa XpaHUTCS Ha JIOKaJbHOM KoMmmbioTepe Kimenra B 3ammidpoBaHHOM BUJE M UCIONBb3YeTCS IS
MOJIMCAHUS IEKTPOHHBIX JTOKYMEHTOB, YYacTBYIOIIMX B 3JEKTPOHHOM JOKyMeHTooOopoTe Mexny Kommanued u
KnuentoM. OTBETCTBEHHOCTH 32 COXpaHEHHE CEKPETHOCTH (HeKoMIpomeTaluio) kitoua 11 KnueHTa nexuT Ha camoM
KJIUCHTE.

Kitoun mposepku OIl KiInMeHTa BBOAATCSA B JEHCTBHE MOCIE €ro perucTpaiuu B Web-kaGunere. Perumctparius
BBINOJIHAETCSA KIIMEHTOM CAMOCTOSTENILHO B CIEAYIOIIEM TOPSIKE:

e  KiueHT Ha)xaTHeM cHenuaibHOI KHONKK coollnaeT cucteMe Web-kaObuHeTa 0 CBOEM HaMEpeHUH
3aperucTpUpoBaTh K04 nposepku OI1.

e \Web-kabuneT aBTOMaTHYECKH OTIIPABIISET HA MOOMIBHBIN TeredoH kinenta SMS, conepxkaiee
HeoOxomuMbIi i peructpannu kmoda PIN-kon. KimeHt Moxket otkaszarbkest ot otnpaBku PIN-koma u Tem
CaMbIM TPEKPATUThH MIPOLIECC PETUCTPALUY Kifoua nposepku DI

e B crenuansHOM OKHE KJIMEHT yKa3bIBaeT MyTh K (ailny, colepikalieMy perucTpupyeMsiii Kiitou npoBepku D11
u nostyueHHbid mo SMS PIN-ko, mociie yero HakaTreM KHOMKY MPOHU3BOIUT PETHCTPALIMIO KITFOYa.

3aperucTpupoBaHHBIN K049 poBepku Ol KiIMeHTa IpOXOIUT aBTOMAaTHYECKYIO MIPOIelypy aKTHBAIMH. B ciryuae
YCIIEITHOTO 3aBEPLICHUsI IPOLIEAYPhl aKTUBALINH, UISHTU(PHUKATOP 3apErICTPUPOBAHHOIO Kitoua npoBepku D11
otobpakaercst B Web-kaGuHETe.

Kmoun OI1 KinmeHTa cuuTaroTcsl AEHCTBYIOIMMH Cpasdy TOCHE YCIENTHOTO 3aBEPIICHUs MPOIeNyphl aKTHBAIMH
3apeructpupoBaHHoro kitoda rnposepku OI1. Kiroun D11 nedcTBy0T 10 MX 3aMeHbl 1o nHuIMaruee KimenTa wiu no
TpeboBanuto Kommanuu, mudo 10 mpekpaiieHus uernoib3oBanns Kommnanueit npexycMoTpeHHbIX CornameHneM cpeicTB
OIl.

IIpu 3amene kmoueit D11 Knuenrom Kommnanuum ¢ ucnonb3oBaHueM mpeaycMoTpeHHbIx CornamenueM cpeacts Ol
cospatorcs HOBbIH kitod OI1 u xirou mpoepku OI1 Knuenta. Ilopsnok xpaHeHus U BBoja B AelcTBHe kirouei D11
Kinuenra npu ux 3aMeHe aHaTOTMYHbI OIIMCAHHOMY BBIIIE.

2.3. Co3nanue, pacnpocTrpaHeHue u 3amMeHa kiodeit YIII knneHToB KoMmaHuu — IOPUAMYECKUX JIHI] K
MHAUBUAYAJIbHBIX NpeANpUHUMATEJIe.

Kiuenrt, 3aknmrounBnimii ¢ komnanueii CoranieHnue o MPU3HAHUU U UCTIOJIF30BaHUH JIEKTPOHHON ITU(PPOBON MOIIHCH,
noiyyaer cpencrea OIl. Cpencrea DIl pacnpocTpaHsiOTCs CBOOOAHO M MOTYT ObITH moiydeHbl KimeHTOM 110
JJIEKTPOHHOMU OYTEe, Ha JTUCKEeTe (KOMIIAKT-AUCKE), 3aTPyKEHBI ¢ KOPIIOpaTHBHOTO caiita Kommanuu u T.1.

Kiment ycranaBnuBaeT cpeactBa DIl Ha cBoeM jokambHOM KommbioTepe. C ucmonbp3oBanueM cpenacts DIl kiaueHT
CO3/1aeT Ha CBOEM JIOKaJIbHOM KoMIisioTepe kimtod D11 u xirrou mposepku D11 kimenTa.
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Kirou DI ximeHTa XpaHWTCS Ha JIOKaJbHOM KoMibloTepe KimeHTa B 3amM(poBaHHOM BHAE M HCIIONB3YETCS IS
TIOJIICAHUS AIIEKTPOHHBIX JTOKYMEHTOB, YYaCTBYIOIIMX B 3JCKTPOHHOM JIOKyMeHTooOopore Mexrmy Kommanmei u
Knuentom. OTBETCTBEHHOCTD 33 COXPaHEHHE CEKPETHOCTH (HekoMmpoMeTanuto) kiroua D1 KireHnTa nexuT Ha caMoM
KJIUCHTE.

Kiroun OII xnueHta BBOASTCA B JeiicTBUE mHocie peructpanuu kiroda nposepku OII. Kimrou nposepku OII xnuenra
MOXeT OBbITh 3aperucTprpoBaH B opuce Komnannu nmubo ynaseHHo.

PeFI/ICTpaIII/IH KJIt04Ya IpOBECPKU OII knueHTa B 0(1)1/[06 KOMIIaHUU:

o  Qaiin, coxepkamuii ko4 nposepku OII, nmocramsercs mpezncraButenieM KiueHta B oduc Kommanuw.
IIpencraBuTens HOMKEH UMETh NPHU ceOe MOMIMHHUK JOBEPEHHOCTH, KOTOPOW KIMEHT YHOJTHOMOYHMBAET
MIPEACTABUTENS Ha Iepefady Kiaroda mpoBepku Oll.

e JlocraBmeHHslit ¢aitn kmowa mpoBepku Ol pacmedaTsIBaeTCS COTPYOHHKOM KOMIIAHWM Ha OJaHKe
Perucrpammonsoit kaproukn kmoda mpoBepku Il Kmmenrta (Ilpmmokenme Ne2) u moamuchIBaeTcs
YIIOJIHOMOYEHHBIM IPE/ICTABUTEIIEM KIINCHTA.

e  Qaiin xitoua nposepku DI Kimenrta TecTUpyeTcs COTPYIHHUKOM TeXHHYECKOH ciyxObl Kommanuu u B
cllyyae yCHEUIHOro TecTa perucrpupyercs B cucreme OlI.

VY naneHHas peructpaiys Kkiroda mpoepku Ol knueHTa:

e  ®Daijin, comepkamuil ko4 mposepku OlIl, oTmpasiseTcs KIHEHTOM B agpec KoMmaHuM mo 37eKTpOHHOH
oyTe.

e [lonyuennsiii daiin kmova npoepku DI TecTupyeTcs COTPYAHUKOM TEXHUUECKOH ciry:x0b1 Komnanuu.

e [lpm ycnemHoM pe3yibrare Tecta aitn ximoua nmposepku D11 pacnedarsiBaercs coTpyqarkoM Komnanun Ha
O6manke PermcrpannonHoi kapTouku kmoda nposepku JI1 Kmmenta (IIpmnoxernne No2), moanuceiBaeTcs
YIIOJIHOMOYEHHBIM COTpYyJHUKOM KommaHum, 3aBepseTcsl IMe4aThio ¥ OTHPABISCTCS KIMEHTY IO IOYTe
(KyphepoM | T.11.).

e PykoBomurens opranm3anuu KimeHTa MOANMMCHIBaET pacliedaTKy Kiroda mposepku OII u 3aBepser ee
nevyarbio. Bo3MOXHO monmucaHue pacredyaTku kimoda mpoepku Ol He pykoBomutenem Kimenrta, a
VIOJTHOMOYEHHBIM Ha 3TO JIMIIOM. B 3TOM ciyuae KJIMEHT MPHUKIAABIBACT K IMOAMMCAHHOW pacrieudaTke
MOJJUHHUK WM HOTAapUaJbHO 3aBEPEHHYIO KOIHUIO JIOBEPEHHOCTH, MOATBEPIKIAIONIEH TMOJTHOMOYMS
TIO/IMUCHIBAIOMIETO.

e [lommucanHas ¢ o0eWx CTOPOH pacmedarka kioya npoBepku Ol (B ciaydae HEOOXOIUMOCTH — C
JIOBEPEHHOCTHIO) HampaBisercs B afapec Kommanuu nmo moute (KyphepoM U T.IL.).

e [Ipu moxydYeHHUH MOANMCAHHON ¢ 00EUX CTOPOH pacrevyaTku Kiroda nposepku D11 (B cimydae HEOOXOIUMOCTH
— C JIOBEPEHHOCTHI0) COTPYAHHUK TEXHUYECKOW CITy>KOBI KOMIAHHU PETUCTPUPYET K04 nposepku D1 B
cucreme OII.

Kitoun DI KnmenTa cuurarorcsi AeMcTBYIOIMMU cpa3dy nocie perucrpauuu  kimoda npoepku II1. Kiroun D11
JEHUCTBYIOT /10 MX 3aMeHBl 1o uHUIMaTHBe KnmeHTa mnm no tpeboBanmio Kommanum, nmbo 10 mpekpamieHus
ncnonb3oBanus Komnanueit npexycmoTtpernasix Cormamennem cpencts OI1.

ITpu 3amene kmrouein D11 Kimentom Kommanuu ¢ uicnionp3oBanueM npeaycMoTpeHHbIX Cormamenuem cpencts OI1
coznarotcs HOBBIN Kirou D11 u kmou mpoBepku D11 Knuenta. [lopsaok xpaHeHus v BBoja B JeiicTBre Kimodeit D11
KnuenTa npu ux 3aMeHe aHAJIOTUYHBI OITUCAHHOMY BHIIIIE.

3. HOpﬂ)]OK ucnojn3oBanus JI1 B IJEKTPOHHOM HOKyMeHTOOﬁOpOTe MEKIY Komnanueii u ee Kinnearamu

3.1. O0uMe mo10KeHus

OOMeH DJJIeKTPOHHBIMU JOKyMeHTamMH Mexay Kommanueit m ee KimeHTaMum TPOW3BOAUTCS TOJNBKO depes
CIeMaIM3UPOBAHHBIN pa3zen B Web-kabuneTe KitnenTa 1u60 uepes crenuain3upoBaHHbIi MOy TepMUHaIa SmartX.
NubIx hopm oOMeHa, BKITIOYas UCTIOIH30BAaHUE IJICKTPOHHOM MOYTHI, HE TOMYCKAETCS.

OIl Komnanuu co3aaercs YIOJIHOMOYEHHBIMH COTPYJHUKAMHU C UCIIOJIb30BAaHUEM MPEeAyCMOTpeHHbIX COorjlalieHueM o
MPU3HAHUK U UCTIOJIB30BAHUU 3JIEKTPOHHOM nmoanucu cpencts 11 u kmova D11 Kommanuu.

OII Knnenra co3gaercs:

e Ilpu ucnosnp3oBanuu I[13I1 - KinrenTom mocie BBoaa JIoruHa 1 mapoJist Bxoaa B D10 wiau tepmunaan SmartX ¢
MCIIOJIb30BaHKUEM IOJYHYEHHOTO KJIMEHTOM 10 SMS crieruanbHOro Koza.
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e [Ipu ucnonp3oBannu YOII - KimeHTOM C HCHOTp30BaHUEM MTpeycMOTpeHHBIX CorjameHneM o MpU3HaHUuH U
HCIIONIb30BAaHUH AIEKTPoHHOH monmucu cpeacts DI u kimoua D11 KimenTa.

3.2. IMoanucanue IJIEKTPOHHBIX JOKYMEHTOB, HAIIPABJIAECMbIX Komnanmneii ceonm Kimmenram

DJeKTpOHHBIE JTOKYMEHTHI, Hampasisiemble Kommanueit ceoum KirieHTam, MOTYT OBITh CO3/IaHBI C HCIIOJIB30BAHHEM
pa3MUYHBIX MPOrPAMMHBIX CPEACTB — TEKCTOBOI'O PEAAaKTOPa, JJICKTPOHHBIX TalJHIl, CTeHEPUPOBaHBI TOPrOBOM
CHCTEMOM, cucTeMaMu 03K-odrca u T.JI.

OO0s13aTeIbHBIM YCIIOBUEM SIBIISIETCSl HAIMUUE y HampasisieMoro Kimenrty anexrponHoro goxkymenta YOIl Kommanum.
JIOKyMeHTBI, HE WMEIOIINE TaKOW IOAIMUCH, CUYHTAOTCS HeaewcTBUTenbHBIME. Ol Kommammm ¢dopmupyercs npu
3arpyske O/1 B cucremy 3/10.

®opmuposanue D11 Knuenra npoucxoaut no naunuatuse Knuenra. @opmupoBanue 31ekTpoHHON noanucu KiueHt
MOXET IIpepBaTth B 000 MOMEHT. B 3TOM cityyae 3JIEKTPOHHBIH JOKYMEHT OCTAeTCsl HETOIMCAaHHBIM CO CTOPOHBI
Knuenra.

3.3. Iloanucanue 3JeKTPOHHBIX TOKYMEHTOB, HanpasJisieMbIx Kinentom B agpec Komnanun
KnueHT MmoxeT HanpaBuTh B agpec KoMnaHuM JOKyMEHTHI ABYX THIIOB:

e JIoKyMEHTHI CTaHIapTHOH (OpMEL. Takue TOKyMEHTHI (POPMHUPYIOTCS C UCIIONIB30BaHIEM (GOpM,
Pa3sMEIIECHHbIX B CIICIHAIM3UPOBAHHOM pa3zieie 3allUICHHON 30HbI KOPIIOpaTUBHOTO caiTa KommaHuw.

e JIOKYMEHTHI IPOU3BOJILHON (popMbI. Takue TOKYMEHTHI MOTYT OBITh CO3/IaHbI C HCIIOJIb30BAHUEM PA3IMIHBIX
MIPOTrPaMMHBIX CPEJICTB — TEKCTOBOTO PEIAKTOPa, dJIEKTPOHHBIX TaOIHII U T.JI.

O0s13aTeNbHBIM YCJIOBHUCM SBJIACTCA HAJIWYWC Yy HANIPABJIACMOI'o JOKYMCHTA OII Kinuenra. I[OKYMCHTBI, HC MMCIOIIHUEC
Takoi OAIMHUCH, CHUTAKOTCA HEJCUCTBUTEIIBHBIMU U K PacCMOTPECHUIO HE IPUHUMAIOTCA.

OJeKTpOHHBIC JOKYMEHTHI CTAHAAPTHOH (POPMBI MOIHCHIBAIOTCS KITMEHTOM B CIeqyIOImeM MOopsIIKe.

IIpu ucnonszoBanuu I1311:
e [lo BeiOpanHoii KnuentoM cranmapTHoii hopme aBTOMaTHIECKN (POPMHUPYETCSI JNEKTPOHHBIA JOKYMEHT.
e  KimeHT BU3yaJIbHO MPOBEPSIET KOPPEKTHOCTh HHPOPMAIIMH, CoeprKaleics B chopMupoBanHom /1.

e Tlpu cornmacuu ¢ comepkanneM JokyMeHTa KITHeHT 3ampalinBaeT CrenanbHbIiA KO, KOTOPbI aBTOMaTHYECKH
BBICBUIAETCs Ha yKazaHHbIH Kimenrom Homep tenedona mo SMS.

e  KiueHT BBOOUT Noy4eHHbIH ko B cuctemy D/10.
ITpu ucnonezoBanmu YIII:

e  CdopmupoBaHHBII JJIEKTPOHHBIN JOKYMEHT B 3alIM()POBAHHOM BHJE 3arpyskaercs ¢ cepsepa Kommannu Ha
JIOKaJIbHBIN KoMIbloTep Kinenra.

e  3arpyXeHHBIH JOKYMEHT JemuppyeTcs ¢ HCIOIb30BaHUEM cpeacTB DIl Ha TOKaThHOM KOMITHIOTEpE
Kimenra.

e  KumeHT BU3yaJIbHO NPOBEPSIET KOPPEKTHOCTh HHPOPMALIMH, cozieprKaleiics B aemndpoBanHoM 1.
o JlemmudpoBanHslii fokymMeHT moanuckiBaetcs 11 Kimenrta. Co3gaHHBIN (aii 37eKTPOHHON MO ITICH
Knuenra aBromaTnyecku 3arpyskaercst Ha cepep Komnanum.

[llary BEITTOTHSIOTCS MOCJICA0BATCIIBHO OJUH 3a APYI'UM. I[O 3aBCPpUICHU TEKYLICTO 1Iara CJ'ICI[yIOHII/Iﬁ miar HayMHaTb
Helb3s. B X0JC 3arpys3kKku OII Knuenrta Ha CEpBEp Kommanuu IMPOBOAUTCA aBTOMATUYCCKad MPOBEPKA €€ KOPPEKTHOCTH.
B Cllyda€ OTPULATCIBHOIO pe3yjibTaTa IMPOBEPKU SHCKTpOHHHﬁ JAOKYMCEHT OCTAacTCd HCHOAINMUCAHHBIM CO CTOPOHBI
Knuenra u x PACCMOTPCHUIO HE IIPUHUMACTCH.

JIOKyMEHTBI IPOU3BOIHLHON (OPMBI ITOATTMCHIBAIOTCS KIIMEHTOM B CIEYIOMIEM MOPSIIKE:

e  C ucnonb30BaHMEM CIIELHAIM3UPOBAHHOTO HHTEpdelica KOPIIOPAaTHBHOTO caiiTa Ha CBOEM JIOKAJILHOM
KommbioTepe KireHT BEIOMpaeT 3JIeKTpOHHBIN JOKYMEHT, KOTOPBIN codupaeTcst HarpaBuTh B Kommnanmro.

e  BriOpanHBIi 3J1eKTPOHHBIN JOKyMeHT noamnuckiBaercs D11 Kiuenra.

e  DIeKTPOHHBIM JOKYMEHT M (hailsl 3JIeKTPOHHOM moanuck KireHTa K HeMy aBTOMAaTHYECKH 3arpykaeTcs Ha
cepsep Kommnanuu.

[lary BHINOJTHAIOTCS MOCIEAOBATENBHO OAMH 3a ApyruM. J[o 3aBeplleHHs TeKYIIero Iara cIeAyrolluil Iar HaYMHaTh
Henb3d. B xoxe 3arpys3ku anexTponHoro mokymenTa u Ol Knuenra Ha cepsep Komnaunu npoBoanTCsSI aBTOMaTHYECKast
MPOBEPKAa KOPPEKTHOCTH MOJIMCH. B ciaydae OTpHLATEILHOTO PE3yNIbTaTa NPOBEPKHU DIEKTPOHHBIN JOKYMEHT OCTAeTCs
HETIOANNCAHHBIM CO CTOPOHBI KJIMEHTAa H K PACCMOTPEHHUIO HE TPUHUMAETCS.

®opmuposanue snekrpornHor noamucu (kak I19I1, tak u YOII) Knuent moxer npepsaTh B j11000i MOMEHT. B aTom
Cllydae AJIEKTPOHHBIN JOKYMEHT OCTAeTCs HEMOANUCAHHBIM CO CTOPOHBI KiMeHTa U K pacCMOTPEHUIO HE IPUHUMAETCS.
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3.4. O0padoTKa NOANMMCAHHBIX )JIeKTPOHHBIX T0KYMEHTOB

DJeKTpOHHBIE JOKYMEHTHI, oOnanatomue koppekTHeiMU D11 Knnenra n Komnanuu, cunratorest npuHsteiMu KoMnanunei
K paccmotperuto. [lopsnok nampHemer 00paboOTKH TaKUX JOKYMEHTOB aHAJIOTHYeH MpUHATOMY B KoMmannm mopsaxy

00paboTkn OyMa)KHOH TOKYMEHTALNH.

Ecmu xots 051 ogHa n3 DI 3JeKTPOHHOTO JOKYMEHTA SBISIETCS HEKOPPEKTHOH, NaHHBIN JTOKYMEHT K PacCMOTPEHHIO
Komnanweit e npuarMaeTcs. CTopoHa, 0OHAPYKUBIIast HEKOPPEKTHOCTH D11, 00s3aHa yBEZOMHUTH IPYTYIO CTOPOHY O
JTAaHHOM (paKTe.

10
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Ilpunoscenue Ne2
k Coznawenuio 0 NPUSHAHUU U UCNOJIb306AHUN IIEKMPOHHOII ROORUCU

PerncrpanunonHasi KapTo4ka
Kiroua nposepku 11 Kinenra

" " 200 e Perucrpannonnsiit Kon Kimmenra:

Kimtou mpoBepxu JI1 KinenTa:

*k*% * * k% *k*% *kkkk*k *k*% *k*% * % * k% *k*% *kkk*k*k *k*% *k* * % * k% *k*%
*k*% * *** *k*% *kk*k

*k*% * *** *k*% *kkk*k*k *k*% *k*% * % *** *k*% *kkk*k*k *k*% *k*% ** *** *k*%
*k*% * * k% *k*% *kk*k

*k*% * * )k Kk k*k *kkk*k*k *k*% *kkkk*k *** *k*% *kkk*k*k *k*% *kkkk*k * k% *k* **
*k*% * *** *k*% *kk*k
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Om umenu Bpoxepa: Om umenu Knuenma:

M.IL. M.IL.
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Ilpunoscenue Ne3
k Coznawenuto 0 RPUBHAHUL U UCNONBL306AHUY ITIEKIMPOHHOT HOORUCU

YBEJOMJIEHHUE

00 ormeHe aeiictBust kiaro4ua JII Knuenra u cooTBercTBy101Iero emy kio4a nposepku 11 Kimnenra

" " 200 _e. Peructpanmonnsiii Kon Knuenra:

Knnent yBemomisier AKIMOHEpPHOE O6H.ICCTBO‘ "NuBectunmonHas xommanug "A# Tu HMuBect" o ToM, 49TO C

" " 20 T kmou Ol Kimenta (moroBop Ne oT ) cuMTaeTcs

HEJIeCTBUTEIbHBIM.
CootBercTByIONMil eMy ko4 nposepku DIl KinenTta yTpauuBaer cuily IUisl JajdbHEHMIEro MpUMEHEHUs C

BBIIICYKAa3aHHOH aThl.

Om umenu Knuenma: / /

M.IL.
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